I[TPABUJIA BUKOHAHHA TEKCTOBUX JOKYMEHTIB
3aranbHi MOJIOKEHHS

TexcToBl TOKYMEHTHU MiAPO3IUISIOTh HA JOKYMEHTH, 10 MICTSITh, B OCHOBHO-
My, CYHUIBHUH TEKCT (T€XHIYHI YMOBH, PO3pPaxyHKH, MOSCHIOBAJIbHI 3allUCKH, 1H-
CTPYKIII 1 T.I1.), 1 JOKYMEHTH, 1110 MICTSATh TEKCT, pO30UTHI Ha rpadu (crnenudikarii,
BIJTOMOCTI, Ta0uii 1 T.11.) 1 BUKOHY0Th 3a ['OCT 2.105-95.

TexcToBi JOKYMEHTH BUKOHYIOTh Ha Qopmax, yctanosineHux ['OCT 2.301-68
a00 Ha OJIHIN CTOPOHI apKyIa 0iyoro namnepa Gopmaty A4 (210x297 mm).

Opurinanu TeKCTOBUX JOKYMEHTIB BUKOHYIOTh OJTHUM 3 HACTYITHUX CIIOCOOI1B:

— MAIIMHOMHUCHUM, TpH LbOMY HeoOXimHO BUKOHyBath BuMoru ['OCT
13.1.002-80. Ipudt apyxapcbkoi MaIlIMHKKA MOBUHHUN OYyTH YITKAM, BHCOTOIO HE
MEHIII 2,5 MM, CTpidKa TIJILKH YOPHOTO KOJIbOPY (HAIMIBKUPHA);

— PYKOIIUCHUM — 3 po3MmipoM mipudty He MeHi 2,5 mm. Ludpu 1 OykBu He-
0OX17JHO MUCATU YITKO YOPHUMHU TYIIIIIO, YOPHUIIOM a00 MacTolo;

— 13 3aCTOCYBaHHSIM JIPpYyKyI04uX 1 rpadiuynux npuctpois BuBogy EOM (I'OCT
2.004-88). PekoMeH1yeThCsl BUKOPUCTOBYBATH po3Mip mpudry 14, intepsan 1,5.

BnucyBaTu B TEKCTOB1 JOKyMEHTH, BUTOTOBJIEHI MAIMHOIIMCHUM CIIOCOOOM,
OKpeMmi clioBa, GOpMyJIH, YMOBHI 3HAKH (PYKOIMCHUM CIIOCOOOM), a TaKOXK, BUKOHY-
BaTH UIIOCTpalli Tpeba YOPHUMH YOPHUIIAMU, TACTOI0 200 TYIIIIO.

[Ipu BuKOHaHHI JOKyMEHTa Ha (popmax BIACTaHb BiJ paMmku (popmu 110 rpa-
HUIb TEKCTY HA MOYATKy 1 HAPUKIHII PAAKIB — HE MeHII 3 MM. Biacranb Bij Bepx-
HBOTO 200 HMXKHBOTO PSAJKA TEKCTY /10 BEPXHBOI a00 HUKHBOI paMKH IMOBUHHA OYyTH
He MeH 10 mm.

VY BumNaaKy BUKOHAHHS TEKCTOBHMX JOKYMEHTIB Ha 3BHYAaWHUX apKymax ¢op-
MaTy A4 BIJCTaHb J0 TEKCTY 3BEpXY, 3HU3Y 1 JIIBOPYY BiJ KpaiB apKylla — HE MEHII
20 mm, npaBopyd - He MeHII 10 Mm.

AG3a1M B TEKCTI TOYMHAIOTH BIJCTYIIOM, PIBHUM I'STHOM yJiapaM JApyKapCh-
Koi MamuHKh (15 — 17 mm).

[Tomunku, onucku 1 rpadivyHi HETOYHOCTI, BUSBICHI B MPOIECI BUKOHAHHS
JIOKyMEHTA, IOMYCKAETHCSl BUMIPABIISATH TUUICHHSIM a00 3adapOoByBaHHSIM 011010
¢dbap060r0 1 HAaHEeCEHHSAM Ha TOMY K MICI[l BUIIPABICHOTO TEKCTY (Tpadiku) ManImHO-
MUCHUM CIOCOOOM a00 YOPHUM HOPHUJIOM, MACTOI0 a00 TYIIIIIO PYKOMUCHUM CIO-
co0oM. [TonkomKkeHHs apKyIlliB TEKCTOBUX JOKYMEHTIB, TOMApPKH 1 CJIIJIA HE LIJIKOM
BUJTYYEHOT'O KOJHUIIHBOTO TEKCTY (Irpadiku) HE AOMYCKAETHCS.

OdopmiienHs irocTpartii

KinpkicTh imrocTpariiii moBUHHA OYTH JTOCTATHBOIO JJISl TIOSICHEHHSI TEKCTY,
10 BUKJAAaeTbes. lmocTpaliii MOXyTh OyTH pO3TalloOBaHl K MO TEKCTY JTOKYMEHTY
(MOXTTMBO ONMXK4Ye IO BIAMOBIAHUX YACTUH TEKCTY), TaK 1 HAMPUKIHIN Horo. [mocT-
paiii MOBMHHI BUKOHYBATUCH BiAMOBIMHO A0 BUMor cranmaptie €CKJI. Inroctparii,
3a BHHSTKOM UTIOCTpAIliii OAATKiB, CJiJ HyMepyBaTH apaOChKuUMH mudpamMu Ha-
CKpI3HOIO HyMepali€o. SKIo puCyHOK OJWH, TO BiH mo3HadaeThcs "Pucynok 1".



JlomycKkaeThCsl HyMEpyBaTH UTIOCTpallli B MeXaxX po3AuTy. Y IbOMY BHUIAIKy HOMED
UTIOCTpallii CKJIAJa€ThCsl 3 HOMEpa PO3ILTy 1 OPSAKOBOIO HOMEpa LIrocTpallii, po3-
nineHux kpankor. Hampukman — Pucynoxk 1.1.

[ToGynoBa TabiuIhL

Tabnui 3aCTOCOBYIOTH JIJIsE KpaIioi HAOYHOCTI 1 3pyYHOCTI MOPIBHSIHHS I10-
ka3HukiB. Ha3Ba Tabnuii, pu ii HassBHOCTI, TOBUHHA BiAOWBATH ii 3MiCT, OyTH TOY-
HOI0, KOpOTKO0. Ha3By ciix momimaTy Hax TaOIHIICTO.

[Ipu mepeHoci 4acTUHU TaOJMIN HA Ty K a0 IHII CTOPIHKK Ha3BY MOMIIIIa-
I0Th TUTBKH HAJI TIEPIIOI0 YaCTUHOIO TAOJIHIII.

Tabnui, 3a BUHATKOM TaOJWIb AOJATKIB, CNiJI HyMEpyBaTH apaOChKUMHU
udpamMu HACKPI3HOIO HyMepaLli€lo.

JlommyckaeTbcsi HyMepyBaTH TaOJMII B MeXax po3auly. Y I[bOMY BHUIIAJKY
HOMED TabJIUIII CKIAJA€ThCSI 3 HOMEpPa PO3/LTY 1 MOPSAKOBOTO HOMEpa TabJIulll, po3-
JIJIEHUX KPaIKo¥o.

Ha Bci Tabnuili JOKyMeHTa MOBUHHI OyTU MPUBEICHI TOCUJIAHHS B TEKCTI J0-
KyMEHTA, TIPY MOCUJIaHH1 CJI1JI MUCcaTH cI0Bo "Tabmuig" 13 yKa3iBKoIo i HoMmepa.

3aroyioBkH rpad 1 psAAKIB TaOMMIN CIIiJl TUCATH 3 TPOIKCHOI OYKBH, a Miji3a-
roJIOBKU rpad - 3 Majoi JIITePH, SKIIO BOHU CKJIA/Ial0Th OJIHE PEUYEHHS 3 3ar0JIOBKOM,
a00 3 MPONUCHOI OYKBH, SKIIO BOHU MAalOTh CAaMOCTIHE 3HaueHHs. Hanpukinii 3aro-
JIOBKIB 1 MIiJI3arOJIOBKIB TaOJIUIb KPAaKA HE CTABJISATh. 3aroJIOBKU 1 MiJ3aroJOBKU
rpad BKa3ylOTh B OJIHHHI.

Tabnuui a11BOpyY, MpaBOpyH 1 3HU3Y, K IPABUIIO, OOMEKYIOTh JIHISMHU.

Po3ninsaTi 3aroyioBKM 1 Mi/13aroj0BKM OOKOBHKA 1 Tpad M1aroHaJIbHUMH JIiHi-
SIMU HE JIOITyCKA€EThCA.

['opusoHTanbHI 1 BEpTUKAIIBHI JIiHIT, 1[0 PO3MEKOBYIOTh PSAKH TaOJIUIl, J0-
MyCKAETHCSA HE TMPOBOJUTH, SKIIO IXHS BIJACYTHICTh HE YCKJIAIHIOE KOPUCTYBAaHHS
TaOJIULEIO.

3arosioBku rpad, SK MPaBUIIO, 3aMUCYIOTh MapaielbHO paakaM Taomwmii. [Ipu
HEOOX1THOCTI IONMYCKAETHCS MEPICHANKYJIIPHE PO3TAIlyBaHHS 3ar0JI0BKIB rpad.

I"omoBka TabuIll MOBMHHA OYTH BiJJIIJICHA JIIHIEIO B1J 1HIIIOI YaCTHHU TaOJIH-
1.

Bucora psakiB Ta0auIl TOBUHHA OYTH HE MEHII 8 MM.

Tabnuito, y 3aineXHOCT1 BIJ i1 pOo3Mipy, MOMIIIAIOTH MiJl TEKCTOM, Y SIKOMY
BIIEpIIIE JaHe NMOCUJIaHHS Ha Hel, a00 Ha HACTYMHIN CTOPIHII, a, IPU HEOOXIAHOCTI, Y
JOJIATKY J10 IOKyMEHTA.

JIOITyCKa€eThCsl TOMIIATH TaOIUITIO Y37I0BK JIOBrOi CTOPOHH apKyIlla J0KyMe-
HTA.

ko psiaku abo rpadu TabaUIll BUXOAATH 32 (hopMaT CTOPIHKH, 1i MOI1Is-
I0Th Ha YaCTUHU, NMOMIIIAIOYU OJHY YaCTHHY IiJ 1HIIOIO ab0 MOpyd, MpU LBOMY B
KOXHIW 4acTWHI TaOIuUIll MOBTOPIOIOTH ii TOMBKY 1 60koBHK. [Ipu posmoaim Tabmwmii
Ha YaCTHHHU JIOMYCKA€ThCA ii TOJOBKY a00 OOKOBHK 3aMIHATH BIANOBITHO HOMEPOM
rpad 1 pankis. [Ipu mboMy HymMepyroTh apadchkumu 1udpamu rpadu i (a6o) psaku
NePINoi YaCTHHY TAOIHII.



